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Application Form (B): Supporting Information

Part B of the application form asks for information about your skills, knowledge and experiences which will be used to compile a shortlist of applicants.
CVs may be submitted as additional material but not instead of a fully completed application form.  Application forms marked “please refer to CV” will be rejected.  In your application please highlight how you meet the criteria outlined in the Person Specification. You must ensure that any information regarding your personal details is removed. 
1. Education and Professional Qualifications

Include in this section all relevant qualifications for the position you are applying for.

Please also indicate subjects currently being studied.

	Subject/Qualification
	Place of Study
	Grade/Result
	Year

	
	
	
	

	Further Education

	
	
	
	

	Additional Qualifications (including membership of professional body)


	
	
	
	


2. Career Information

Give details of your work experience, paid or voluntary, starting with your present or most recent           employer and working backwards. Please include details of any relevant gaps you have had during 

your career.

	Present or most recent employer



	Address


	Job Title



	Start Date


	End Date (if applicable)



	Salary


	Other Benefits

     

	Period of Notice (if applicable)

     


	Reason for Leaving (if applicable)



	Description of your duties and responsibilities




3. Career History

	Date From
	Date To
	Name and Address 

of employer 

(if applicable)
	Job title and responsibilities and nature of work 

(if applicable)
	Reason for leaving/gaps

	
	
	
	
	


4. Personal Development
Please give details of any significant training and development which may be relevant to this post.

	


5. Further Skills

Give details of any other skills, qualifications or interests you have (e.g. computing, publications, languages etc.) which are relevant to your application.
	


6. Supporting Information

Please say why you are interested in this post, and in what ways your skills, knowledge and experience match the requirements of the post as set out in the person specification. For example, communication skills, planning and organising, team working etc. (Continue on a separate sheet if necessary).
	


7. Rehabilitation of Offenders Act (Please tick the appropriate box)

The Rehabilitation of Offenders Act 1974 requires applicants to give full details of any convictions that are not spent. Failure to disclose such convictions could result in disciplinary action or dismissal.

Liverpool Philharmonic uses the Criminal Records Bureau (CRB) Disclosure service. 

A copy of the CRB Code of Practice, which Liverpool Philharmonic follows, is available upon request. Applicants are advised that a criminal record will not necessarily be a bar to obtaining employment with Liverpool Philharmonic.  Liverpool Philharmonic has a policy on the recruitment of ex-offenders that is available to applicants on request.

In the case of particular posts, the nature of the position may allow Liverpool Philharmonic to ask questions about your entire criminal record, including ‘spent’ convictions as defined by the Rehabilitation of Offenders Act 1974. Have you ever been convicted of a criminal offence? 
Have you any previous convictions?
Yes   FORMCHECKBOX 
    No X
If yes, please give details of offence including date and sentence.

	     



8. References (External applicants only)

Give details of two employers whom we may approach for references. One of them should be your present or most recent employer. If you are unable to provide employer referees, please give details of Academic or Professional referees.
	Referee 1
Name: 

Address: 

Telephone: 

Email address: 

In what context does this referee know you?

May we contact her/him prior to an interview? 

Yes   FORMCHECKBOX 
      No   FORMCHECKBOX 
   
	Referee 2
Name: 

Address: 

Telephone: 

Email address: 

In what context does this referee know you?


May we contact her/him prior to an interview? 

Yes  FORMCHECKBOX 
  No   FORMCHECKBOX 
   



9. Availability

Please tick the times when you are normally available to work.

	Day
	Morning (07:00 – 12:00)
	Afternoon (12:00 – 18:00)
	Evening (18:00 – 00:00)

	Monday
	                      
	                          
	                    

	Tuesday
	                                   
	                                
	                       

	Wednesday
	                      
	                          
	                    

	Thursday
	                      
	                          
	                      

	Friday
	                      
	                          
	                       

	Saturday
	                      
	                          
	                    

	Sunday
	                      
	                          
	                    


Please list any dates when you know you will not be available to work (holidays etc)
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